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0 3alHUTE NMEePCOHAJIbHBIX JAaHHBIX paﬁoTHHKOB
HUIHMOAJLHOT0 KA38HHOI0 JOIKOJILHOr0 06pa30BaTeIbHOr0 VUpeskaenus  »JleTckuii ¢

c.MaKapoao Kugenckoro QaﬁOHa>)

1. O0mue mo0KeHUs

1.1. Hacrosmee ITonoxkenue paspaGorano B cooTBeTcTBuH ¢ DenepanbabM 3akoHoM Ne 149-03 ot
27.07.2006 T «O6 mHbOpMANMH, HEGOPMAIMOHHBIX TEXHONOTHAX M O 3amUTe HHPOPMAIH) B
penakimu ot 18 mapra 2019 r, ®@enepansHbiM 3akoHOM Ne 152-®3 ot 27.07.2006 r «O
NIEPCOHANBHBIX [aHHBX» B pefakuumu oT 31 mekabps 2017r; Koncrurynueit Poccuiickon
Genepanun 1 TpynoBeiM  Kojekcom Poccuiicko#t @enepauyy, YCTaBOM JIOMKOJIBLHOIO
o6paszoBaTensHOro yupekaeHus. IIpu cocraneHuu yureHo Ilomoxenue 06 0cOOEeHHOCTAX ®
06paGOTKH NEpCOHANBHBIX  JAHHBIX, OCYIIECTBIseMO 6e3  HCIIONb30BaHMS  CPEICTB
aBTOMaTH3aluH, yTBepikaeHHoe ITocranosnenueM IlpaBurenscTsa PO Ne 687 ot 15.09.2008r;
TpeboBaHus K 3alUTe IEPCOHANBHBIX JaHHBIX TP UX 06paGoTKe B uH()OPMALHOHHBIX CHCTEMAX
IepCOHANBHBIX JAaHHBIX, YyTBepXkAeHHble IlocTaHopneHueM IIpaBHTEIBCTBA Poccuiickoi
®enepanun Ne 1119 o1 01.11.2012r. .

1.2. Jlannoe ITonokeHHe ONpEAeNseT OCHOBHBIE TpeOOBaHWs K 3allHTE, obpaboTKe, MOPSOKY
TIOTy4YeHHs, XPaHEHHsI, HCIIOJIb30BAHMS | NIepeiady IePCOHANbHBIX JaHHBIX COTPYIHHKOB ACTCKOTO
caja, a TaKKe OTBETCTBEHHOCTh 3a HapyleHHe HOPM, PEryJlHpylomux o0paboTKy M 3auluTy
TIepPCOHABHBIX AAHHBIX B JOIKOIEHOM 06pa3oBaTe/IbHOM YUPEKICHHH.

1.3. TTonoxeHue ycTaHaBIMBAeT OCHOBHBIE NOHSATHS ¥ COCTAaB NEPCOHAIBHBIX JaHHBIX pabOTHHUKOB B
JIOY, perjiaMeHTHPYET (POPMHPOBAHHKE U BECHHE JIMYHBIX JI€1, OTPE/IEISeT paBa U 00s3aHHOCTH
paGOTHMKOB IO 3allliTe INEPCOHAIBHBIX NAaHHBIX, a TaKKe 0053aHHOCTH COTPYAHUKOB IO
o0ecneyeHutIo 10CTOBEPHOCTH EPCOHAIBHBIX JAHHBIX.

1.4. llensto HacTosmero IlonoxeHus sBiuseTcsi OOecHedeHHE 3alUMTBl IpaB H cBoboxn
[IelarOTHYeCKUX pabOTHHKOB M 0OCTY)KHUBAIOIIETr0 TEPCOHAla MPH 06paboTKe UX MEPCOHANBHbIX
JIAHHBIX, B TOM YHCIIE 3aIATHI IPAB HA HEPHKOCHOBEHHOCTH YACTHO! JKHU3HH, THYHYIO TalHy.

1.5. Ipu onpezneneHAn 06beMa U COAEPIKAHUs IEPCOHATBHBIX TaHHBIX paboTHUKA aIMAHHCTPALIHA
JIOY pyxosoacteyercs Konctutyuueit Poccniickor Denepauun, DeiepallbHBIME 3aKOHAMH H
nacrosumM [TonoxeHnem.

1.6. TlepcoHanpHBIE JaHHbIE OTHOCATCH K KaTE€TOPHH KOH(HICHIHATEHOH HH(bOpManuu. Pexnm
KOH(HIEHIMAIBHOCTH TIEPCOHATBHBIX JaHHBIX CHUMACTCS B CIIydasiX o6e3TMYHBaHUs WM TI0
{cTedeHuH 75 JIeT CpoKa XpaHEHHs, €C/IH MHOe HE ONPEAEIIEHO 3aKOHOM.

1.7. Hacrosmee IlookeHHe SBISETCS BHYTPEHHHM JIOKAJIBHBIM HOPMATHUBHBIM aKTOM oY



00s3aTeTbHBIM /ISl MCTIOTHEHUSI BCEMH PaOOTHHKAMH, UMEIONIMMH JOCTYT K MEPCOHAIBHBIM JaHHBIM
COTPYTHHUKOB JIOIIKOJIBHOTO 00pa30BaTENLHOTO YUPEKICHHS.

2. OCHOBHBbIE OHSATHS U COCTAB MEPCOHAJIBLHBIX JAHHBIX PA0OTHUKOB

2.1. [Ilepconanvnvlie OauHble - Nr00ass wWHGOPMAIMSA, OTHOCAIIAACS K ONPEIACIICHHOMY WU
OTpeIeNITEMOMY Ha OCHOBAHUHM Takod WH(popManuu (QU3NYECKOMY JIHILY, B TOM YHCIE ero (hamuus,
UMs, OTYECTBO, TOH, MECAIl, Jara M MECTO POXKACHHS, a TaKkKe aapec, CeMeiHOe, COIHMAbHOE,
HUMYIIECTBCHHOE TIOJIOKEHHE, 00pa3oBaHue, MPoQeccus, J0XOAbI U Apyras HH(opMarus.

2.2. [lepconanvhuvie dannvie pabomuuka - 370 HPOpMaIHs, HeoOxoqumas 3aseayromemy JIOY B cBszu ¢
TPYJOBBIMH OTHOIICHVSIMH U KacaroIascss KOHKPETHOro coTpyanuka. [lox nHpopmarueir o paboTHUKE
MMOHUMAIOTCA CBEACHHMS O (PakTax, COOBITHSIX M OOCTOATENHCTBAX KU3HW PaOOTHHKA, IO3BOJISIOIIHEC
UACHTU(OUIUPOBATh €ro JIMYHOCTh. I[lepcoHasbHBIC JaHHBIE pPA0OTHUKA COJEPIKATCS B OCHOBHOM
JIOKYMEHTE MEePCOHATIBHOTO y4eTa paOOTHHUKOB - JINYHOM Jielie pabOTHUKA.

2.3. Obpabomka nepcoHanIbHbIX OAHHLIX — OTO JACUCTBUA (OIepanuu) ¢ TIEePCOHATBHBIMU
JAHHBIMH, BKJIFOYasi cOOp, CUCTEMAaTH3AIMIO M HAKOIUICHNE, XpaHeHHe, yTouHeHHe (0OHOBIIEHHUE
U U3MEHEHME), MCIIOJIb30BaHUE U paclpoCTpaHEHHe (B TOM 4YHCIE Iepelaya) MepCOHAIbHBIX
JTAHHBIX.

2.4. PacnpocmpaHnenue nepCOHANbHLIX OAHHBIX - JICUCTBHS, HaIlpaBJICHHbIE Ha Iepeaady
NEPCOHATBHBIX JTAaHHBIX OIPENICIIEHHOMY KPYTy JUI] (Ilepeadya NepCOHaNbHbBIX JTaHHBIX) WU Ha
O3HAKOMJICHHE C IE€PCOHAJIbHBIMU JIaHHBIMU HEOTPAHUYEHHOTO Kpyra JIML, B TOM 4YHCIIe
00HapO/I0OBaHWE NEPCOHANBHBIX JAHHBIX B CPEICTBAX MAcCOBOW HMH(OpMAIHH, pa3MeUIeHHE B
UH(POPMALIMOHHO-TEJICKOMMYHUKAIIMOHHBIX ~ CEeTAX MM  MpeloCTaBlIeHHE JOoCTyna K
NEPCOHATBHBIM JJAHHBIM KaKUM-JTO0 HHBIM CIIOCOOOM.

2.5. Hcnonvsoeanue nepcoHanvuvlx OaumHblX - JEUCTBHUs (omepanuu) ¢ MepCOHATbHBIMU
JTaHHBIMH, coBepiaeMble JIOY B 1ensiX NpUHATHS PELICHUN WM COBEPILIEHUS UHBIX JEHCTBHIA,
MOPOXKIAIOUINX OPUINYECKUE TOCIEACTBUS B OTHOIIEHUM pabOTHHMKA WM JPYTUX JHI JHOO
MHBIM 00pa30oM 3aTparuBaroUINX IpaBa U cBOOOABI pAOOTHHUKA WU APYTUX JIULL.

2.6. Obwedocmynnvie nepconanvhvie OarHvle - NEPCOHANBHBIC JaHHBIE, IOCTYIT HEOTPAHHYEHHOTO KpyTa
JIMI K KOTOPbIM MPEAOCTABJICH C COTJIaCus pa6OTHI/IKa HJIM Ha KOTOPLIC B COOTBETCTBUU C (I)e,[[epaJ'IBHBIMI/I
3aKOHAMHU HE PacrpoCTpaHseTcs: TpeboBaHme COOMIOACH s KOH(HUICHIMATbHOCTH.

2.7. B coctaB nepcoHaNbHBIX JaHHBIX pabdoTHrka JJOY BXoasT:

*  aHKeTHbIC U OuorpaduyuecKue JaHHbIC;

* oOpa3oBaHue;

*  CBEJICHHUS O TPYJOBOM M OOIIEM CTaxKe;

*  CBEJCHHUS O COCTAaBE CEMBU;

*  TAcHOpTHHIC JaHHEIC;

*  CBCIICHHUS O BOMHCKOM Y4eTe;

*  CBeJeHUs O 3apa00THOM I1aTe COTPYIHHKA;

*  CBEICHHUS O COLMAIBHBIX JIIOTAX;

*  CHEUUAJIBHOCTD;

*  3aHMMaeMasi JJOJKHOCTb;,

*  ajJpec MecTa XHTEJIbCTBA U TeedoH;

*  MecTo paboThI WM y4eObl YWICHOB CEMbU M POJICTBEHHUKOB;
*  coj/iep)KaHHe TPYJOBOTO JIOTOBOPA;

*  MOJUIMHHHUKH U KOTIUH ITPUKA30B;

*  JIMYHOE JICJIO ¥ TPYJIOBasi KHW)KKA COTPY/IHUKA;

*  OCHOBAaHHMS K IPHKa3aM;

* Marepuasbl MO IMOBBIIICHHIO KBATU(PHUKAIMKA M MEPENOAroOTOBKE COTPYIAHMKA, €ro aTTecTalluy,



CITy’KeOHBIM paccieI0BaHMUsIM.
2.8. JluuHoe neno paborHuka JIOY HaxomuTcs B JOKYMEHTAIMH JICIOUNPOW3BOIMTENS M COCTOWT W3

CICAYIOIMUX TOKYMCHTOB:

*  aHKeTa;
* aBtoOuorpadus;
*  KONHH JOKYMEHTOB 00 00pa3oBaHHU;
*  kaprouka popmsl T-2;
*  KOMUs IMpHKa3a o nmpuéme Ha padory;
*  TPYIOBOH IOrOBOD;
*  JOKYMEHTHI, CBS3aHHBIE C IEPEBOIOM U MIEpeMeIeHHEM PaOOTHUKA (KOTTMH PUKA30B, 3asSBICHUS
pabOTHHKA | T.I1.);
* BBIIMCKH (KOMHMH) M3 JOKYMEHTOB O MPUCBOCHUH TIIOYETHBIX 3BaHWH, YYCHOHW CTEIEHH,
HarpaxJeHNH TOCYJapCTBEHHBIMH HAarpaIaMH;
*  KONWH HAarpaJHbIX JINCTOB,
*  aTTecTallOHHBIC JHCTHI;
* KOITUH IMPUKA30B O MMOOIIPCHUAX, B3bICKAHUAX
*  XapaKTepHCTHKH C MPEABIIYIIETro MecTa paboThl;
*  3asBicHHE padOTHHUKA 00 YBOJHHEHUH,
* KOIIKA IMpuKasa 06 YBOJIbHCHUU
* 3asgBIeHHE pabdOTHHKA 00 O3HaKOMIICHHWH C JokymeHTamu JIOY, ycTaHaBIMBAIOIIMMH TTOPSIOK
00pabOTKH MEepCOHANBHBIX JaHHBIX PAa0OTHUKOB, a TAKXKE O €ro MpaBax M OOSM3aHHOCTSIX B ATOH
obmacTu;
*  Jpyrue JOKyMEHTHI, HAXOX/ICHHE KOTOPBIX B JINYHOM Jejie OyIeT NPU3HAHO 1eIeCO00pa3HbIM;
* B JIMYHOE J1eJI0 PadOTHUKA JIOMIKOJIFHOTO 00pa30BaTEIBHOTO YUPEHKIACHHS BKIIOYACTCS TAaKKe
OIHCH BCEX JOKYMEHTOB, HAXOSIIMXCS B JeTIe.
2.9. Pasmenienne Ha opunmansHOM caiite Gotorpaduii pabOTHHKOB, BUAEO C pAOOTHUKAMHU COTPYTHUKH
pa3penaT MyTeM NpeNOCTaBICHHs COorylacusi Ha OOpabOTKYy MEepPCOHAIBHBIX AHHBIX B JOIIKOJIBHOM

00pa3oBaTeIbHOM YUPEKICHHU.

2.10. [lepconanbHble ganHble padoTHUKa OV sBisioTCS KOHGUICHINANIbHOW HHpOpMaIeld 1 He MOTYT
OBITH UCTIONB30BaHbI COTPYIHUKAMH JIOIIKOJIBLHOTO 00pa30BaTeIbHOTO YUPEIKACHHS B TMYHBIX IEIISX.

3. Ilopsipnok nojiyueHusi, 00padoOTKH U NepeJavyu NePCOHATbHBIX JAHHBIX PA0OTHUKOB

3.1. Tlog o6paboTkoil TepcoHANBHBIX AaHHBIX padoTHHka JIOY moHMMaeTcs MOyueHHe, XpaHEHHE,
KOMOMHUpOBaHME, Nepeiada Wik JI000e JIpyroe MCHOIb30BAHUE MEPCOHATBHBIX JaHHBIX COTPYIHHKA
JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEXKICHUS.

3.2. B nemsax obecmeueHus OpaB W CBOOOJ YEIOBEKA M TPAKIAHWHA IIPU 00pabOTKE IEPCOHAIBHBIX

JTAHHBIX PA0OTHHKA 00g3aHbI COOIIOAATRCS CIEAYIOIINE 00IHe TPEOOBAHMUS:

3.2.1. Tlonyyenue, XpaHeHHE, KOMOMHHUPOBaHHE, Iepenada WU Jiio00€ Jpyroe HCIOJIb30BaHHUE
MEPCOHANBHBIX aHHBIX paboTHHKA JJOY MOXKET OCYIIECTBISATHCS UCKIFUYUTENIHHO B IEJISX 00eCIIeUeHHs
COONIIOJICHNsI 3aKOHOB M HWHBIX HOPMATHBHBIX IIPAaBOBBIX aKTOB, COJEHCTBUSI pPaOOTHHKaM B
TPYAOYCTPOWCTBE, OOY4YE€HHMH M TPOJBIKEHHHM IO CIykOe, oOecrieyeHHss JMYHOH Oe30MacHOCTH
COTPY/JHUKOB, KOHTPOJISI KOJMYECTBA M KadecTBA BBIMOJNHAEMON pabOThl U 0OECTICUeHHsT COXPAHHOCTH
MMYIIECTBA.

3.2.2. Tlpu onpenenenun odbemMa U coAepikaHusi, 00padaTbIBaEMBIX EPCOHATBHBIX AAHHBIX PaOOTHUKA
sagenyrommii JIOY momxeH pykoBoacTBoBaThess Konctutyrmeidt Poccmiickoit @epepanuu, TpymoBbIM

KOACKCOM U MHBIMHU (bellepaJ'IBHI)IMI/I 3aKOHaMH.

3.2.3. Bce nepcoHanbHBIC TaHHBIE paOOTHUKA TIOYyYalOTCsl y HEro camoro. Eciy mepcoHabHBIE TaHHBIC
corpyanuka JIOY BO3MOXHO MOJYYUTh TOJBKO Yy TPETbe CTOPOHBI, TO PAOOTHHK MOJDKEH OBITH
yBeIIOMJIEH 00 3TOM 3apaHee, U OT Hero JOJKHO OBITh IOTy4eHO MUCbMEHHOE COTJIACHe.

3.2.4. 3aBenyomuii JTOMKOJIBHBIM 00pa30BaTENbHBIM YUPEKICHHEM JIOIKEH COOOUIUTh PaOOTHHKY O



HENsX, TPENNojaraéMbIX HCTOYHUKAX M CIIOCO0aX TMOJYYEHUS! TMEPCOHANBHBIX JAaHHBIX, a TaKKe O
XapakTepe MOJUIeKAITIX MMONyYCHUIO TIEPCOHATBHBIX JAHHBIX U TIOCIEJCTBUSIX OTKa3a COTPYTHHKA JaTh
MUCHMEHHOE COTJIACHE HA UX TOJyYCHHUE.

3.2.5. He nomyckaercsi monmydeHne u 00pabOTKa MepCOHANbHBIX AaHHBIX padorHHkKa [OY o ero
MOJIUTUYECKUX, PEIUTHO3HBIX W WHBIX YOEKJICHHUSIX M YAaCTHOM JKU3HH, a TaKKe O ero YICHCTBE B
OOIIECTBEHHBIX OOBEAMHEHHUSX WM €ro TNpo(CO3HON AeATENIbHOCTH, 3a HCKIIOYEHHEM CIy4YacB,
MPeyCMOTPEHHBIX 3aKOHOAATEIbCTBOM Poccutickoit Deneparyu.

3.2.6. PaGoronarens He MMeeT MpaBO MOIy4daTh M 00pabaThIBaTh NMEPCOHANBHBIE JaHHBIE paOOTHUKA O
€ro WICHCTBE B OOIIECTBEHHBIX 00BEIUHEHUSAX MU €r0 MPOQPCOIO3HOM JCATEIHFHOCTH, 38 UCKITIOYCHUEM

CJIy4dacB, NpCaAyCMOTPCHHBIX Q)enepam)HmMH 3aKOHaMH.

3.2.7. llpu NpUHATUY PEIICHUH OTHOCUTEIHHO PAOOTHHKA HA OCHOBAHUU €0 MEePCOHANBHBIX TaHHBIX HE
JIOIYCKAeTCsl  UCIOJIb30BAHWE  JAHHBIX, T[OJYYCHHBIX  HWCKIIOYHMTENIBHO B  pe3ylbTaTe  MX
ABTOMATH3UPOBAaHHOIN 00pabOTKU WITK 3JIEKTPOHHOTO MOTyUYCHUSI.

3.3. [IpuHIHOE 00pabOTKH IIEPCOHANLHEIX JaHHBIX padoTHHKOB JIOV:

*  3aKOHHOCTH IIeJieil u crtoco00B 00padOTKH MEPCOHANBFHBIX TaHHBIX H JJOOPOCOBECTHOCTH;

*  COOTBETCTBHUS Leneil 00paOOTKM MEPCOHAIBHBIX AAHHBIX LEISIM, 3apaHee ONPEINCJICHHBIM M
3a4BJICHHBIM IIpU c60pe NEPCOHAJIBHBIX JAaHHBIX, a TaKXE IOJHOMOYHAM pa6OTHI/IKa,
OCYIIECTBIISIONEro 00paboTKy NepCOHANBHBIX TAHHBIX;

* COOTBETCTBHA O0BEeMa M XapakTepa 00pabaThIBa€MbIX II€PCOHAIBHBIX JaHHBIX, CIIOCOOOB
00pabOTKH MEePCOHATBHBIX TAaHHBIX IIEJIsIM 00paOOTKH MEPCOHANBHBIX JAaHHBIX;

*  JIOCTOBEPHOCTH TICPCOHAIBHBIX JIAHHBIX, WX JOCTaTOYHOCTH JJisi Iened o0paboTkw,
HEZIOIyCTUMOCTH 00pabOTKM MEPCOHANBHBIX JAHHBIX, M30BITOUHBIX 110 OTHOIICHHIO K LENSIM,
3asBJICHHBIM IIpH c6ope IMEPCOHAJIBHBIX JaHHBIX;

*  HEJONMYCTHMMOCTH OOBEAMHEHHs CO3[aHHBIX JUII HECOBMECTUMBIX MEXAy coboil meneil 6a3
JaHHBIX MH)OPMALMOHHBIX CUCTEM IIEPCOHATIBHBIX AaHHBIX.

3.4. B ciayyasix, HEIOCPEICTBEHHO CBA3aHHBIX C BONPOCAMHU TPYAOBBIX OTHOLICHUH, B COOTBETCTBUHU CO
cT. 24 Koucruryiuu Poccutickoit denepanyy BO3MOKHO IMOJIydeHHE U 00pabOTKa JaHHBIX O YaCTHOMN
JKU3HHU PaOOTHHKA JOIIKOJIBHOTO 00Pa30BaTENbHOTO YUPEXKICHHUS TOJIBKO C €r0 MUCbMEHHOTO COTIacusl.

3.5. K o0Opabotke, mepefaye M XpaHEHHIO IEPCOHAJBHBIX NAaHHBIX PaOOTHHMKA MOTYT MMETh AOCTYIH

COTPYJIHHUKH JIOIMIKOJIHHOTO 00Pa30BaTENbHOTO YUPEKISHHUS.

3.6. Hcnonb3oBaHME NEPCOHAIBHBIX JaHHBIX BO3MOXKHO TOJBKO B COOTBETCTBUM C LEJSIMH,
ONpeACIUBIIMMHA HX IIOJTYYCHHUC. HepCOHaanme JaHHBIC HE MOTYT OBITH KCIOJIBL30BaHBl B OeiIax
NPUYMHEHUS WMYIIECTBEHHOTO W MOpPAJbHOTO Bpena TpakAaHaM, 3aTPyIHEHUS pealn3allid MpaB U
cBoboj Tpakaan Poccuiickoit ®enepanuu. Orpanndenue mpaB TpaxaaH Poccuiickoit denepannn Ha
OCHOBE HCHOJIb30BaHUsS MH(POPMALUU 00 MX COLMAIBHOM NPOUCXOXKACHUH, O PACOBOH, HALIMOHAIBHOM,
S3BIKOBOM, PEJMTHO3HOM M MapTUHHON NPHHAAJIEKHOCTH 3allPElIeHO0 M KapaeTrcs B COOTBETCTBUH C
3aKOHOATEJIbCTBOM.

3.7. Tlepemaya mepCOHANBHBIX JaHHBIX paOOTHUKA JIOMIKOJIBHOTO 00pa30BaTEIBHOTO YUPEKACHUS
BO3MOKHa TOJIBKO C corjlacusi pabOTHUKA B CIIydasxX, MPsIMO MPEAYCMOTPEHHBIX 3aKOHOAATEILCTBOM
Poccwuiickoi ®@enepannn.

3.8. Ilpu mnepepade NEpPCOHANBHBIX JAHHBIX paboTHuka 3aseayroonmii JIOY poipkeH  coOmMr0aaTh

clIeyIone TpeOOBaHU:

* He coolmarh NepcoHaIbHBIE JaHHbIE pa0OTHUKA TPEThel CTOpOHE 0e3 MUCHMEHHOT'O COTJIACHS
paboTHHKA, 32 UCKITIOYEHUEM CITy4aeB, KOT/Ia 3TO HEOOXOAUMO B HETSAX MPEIyNPEKISHUS YTPO3bI
YKU3HH U 3JTOPOBBIO pa0OTHHKA, a TAKXKE B CITydasx, YCTAHOBJICHHBIX (eaepatbHbIM 3aKOHOM;

* He coo0IIaTh NEPCOHATBHBIE JIaHHBIE PAOOTHHKA B KOMMEPYECKHX IENsIX 0€3 ero MMCbMEHHOTO
COIJIacHs;

*  MPeAyNPEeaNTh JINI, TOTyJalomUX MMePCOHATBHbIC JaHHBIE pa0OTHHKA, O TOM, YTO JTH JTaHHEIE
MOTYT OBITh MCIIOJIB30BAHBI JIMIIb B LENSX, JUISI KOTOPHIX OHU COOOIICHBI, U TPeOOBATh OT 3THX
JIUI] TIOATBEPXKICHUS TOTO, YTO 3TO IMPaBHIIO cOoOM0AeHO. JIuma, momyyaroniye nepcoHalbHbIC



JlaHHBIe pabOTHWKA, 00s3aHBI COOIOATE PEXUM CEKPETHOCTH (KOoH(puAeHIHaTsHOCTH). JlanHoe
MIOJIOXKCHUE HE PACIpOCTpaHsIeTcss Ha 0OMeH NIepCOHABLHBIME JIAHHBIMH Pa0OTHUKOB B TTOPSIKE,
YCTaHOBJICHHOM (eiepalbHbIMU 3aKOHAMU;

e pazpemiath JIOCTYI K TEPCOHAJIBHBIM  JIAaHHBIM  Pa0OTHUKOB  TOJILKO  CIICI[UAIIEHO
VIIOJIHOMOYEHHBIM JTUI[AM, OIpelelieHHbIM mprkazoM 1o JIOY, mpu 3TOM yKa3aHHBIE JHIA
JIOJDKHBI HMMETh TPaBO TIONydYaTh TOJILKO TE IEPCOHAIbHBIC JaHHbIC pabOTHHKA, KOTOpPHIC
HEOOXO MBI JIJIsl BHITTOJTHEHUSI KOHKPETHBIX (DYHKITUH;,

* HE 3ampammBaTh WHOOPMAIMIO O COCTOSHHU 3J0POBbS Pa0OTHHKA, 3a HCKIIOYCHHEM TeX
CBEJICHU, KOTOPBIE OTHOCSITCS K BOIPOCY O BO3MOXKHOCTH BBIITOJHEHUSI paOOTHUKOM TPYIOBOM
GyHKIMH;

* MepelgaBaTh MEPCOHAIBHBIC JAaHHBIE pabOTHMKA NPEACTABUTENSM pPaOOTHHKOB B MOPSIKE,
YCTaHOBJICHHOM TpYyIOBBIM KOJEKCOM, M OrpPaHUYUBATh OTy HWH(POPMAIMIO TOJIBKO TEMHU
MEPCOHAILHBIMH JTAHHBIMU Pa0OTHHKA, KOTOPHIE HEOOXOIWUMBI JUIS BBIMOJIHCHUS yKa3aHHBIMU
MPEJICTABUTEIAMU MX (PYHKIIHH.

3.9. Tlpu mepenave NepCOHANBHBIX JAaHHBIX pabOTHHKA (B TOM YHCIC W B KOMMEpPYECKHX IIEJsIX) 3a
npeaenst 1OV 3aBenyrommii JeTCKUM caioM HE JOJDKEH cOoOOIIaTh AT JaHHBIE TPEeTheil cTopoHe Oe3
MUCBMEHHOTO corjiacus pabOTHUKA, 32 HMCKIIOYEHHEM CJIy4aeB, KOTJa 3TO HEOOXOIUMO B LENAX
NpeAYNPEKICHHS YTPO3bl XKU3HU U 370POBbI0 PA0OTHHUKA WM B CITydYasiX, yCTAHOBJICHHBIX (heaepaibHbIM

3aKOHOM.

3.10. Ilepemaya mepCOHANBHBIX NAaHHBIX PAaOOTHWKAa B TpeNeNiaX JJOMIKOIBHOTO 00pa3oBaTebHOTO
YUPCKACHUA OCYHICCTBIIACTCA B COOTBETCTBUU C JIOKAJIbHBIMU HOPMATHBHBIMHA dKTaMU YUYPCIKIACHUSA.
3.11. He gomyckaetcss oTBeUaTh Ha BOIMPOCHI, CBSI3aHHBIE C TIepefadeii IepCcoHATHON WH(GOPMAIIH 110

tenedony win (akcy.

3.12. Bce Mepbl KOH(pHIEHIHATBFHOCTH TpU cOope, 00padoTKe W Tepenadyd MEePCOHATBHBIX JAaHHBIX
COTPY/AHUKA PaCTIpOCTPAHIIOTCA KaKk Ha OyMaKHble, TaK M Ha AJIEKTPOHHBIC (aBTOMATU3UPOBAHHBIC)
HOCHUTEIH UH(OPMAITUH.

4. ®opMupoBaHHE U BeJeHHe JUYHBIX e padoTHUKoB 1OY

4.1. JluuHoe neno pabOTHUKA JOIIKOJBLHOIO 00pa30oBaTEIbHOIO YUPSKICHHUS (OPMHUPYETCS IOCIe
U3/IaHMs TIPHKa3a O ero NpuéMe Ha padoTy.

4.2. IlepBoHaYaabHO B JIMYHOE JICJIO TPYNIOHUPYIOTCS JOKYMEHTBI, COJIEPIKAIINE TIEPCOHAIBHBIC TaHHbBIC
paboTHUKA, B TOPSIJIKE, OTPAKAIONIEM Mpoliecc Npuéma Ha paboTy:

* 3asgBiieHHE pabOTHHKA O TIpHeMe Ha padoTy;

*  aHKeTa;

* aproOuorpadus;

*  XapaKTepUCTHKa-pPEKOMEH/IAIlNS;

*  KOmus IMpHKaza o nmpuéme Ha padoTy B IOMIKOJIEHOE 00pa30BaTEIbHOE YUPEKICHHE;

*  pacmucka paboTHHKAa 00 O3HaKOMJIEHUH ¢ JokyMeHTamu JIOY, yCTaHaBIUBAIOIIMMU MOPSIOK
00pabOTKH MEPCOHANILHBIX JaHHBIX PAOOTHHKOB, a TAKKE 00 €ro mnpaBax M 00sS3aHHOCTAX B 3TOU
obnacTu;

* pacnucka pPabOTHHKa 00 O03HAKOMJIGHWH €ro ¢ JIOKaJbHBIMH HOPMATUBHBIMH aKTaMHU
JIOIIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHSI; BHYTPEHHSS OTIHCh.

4.3. Bce 1OKYMEHTHI JMYHOTO Jiefia TIOAIIMBAIOTCS B 00JI0KKY 00pa3iia, yCTAaHOBIEHHOTO B JIOMIKOJIBHOM
00pa3oBaTeIbHOM YUPEXKAESHUN; Ha 00I0XKKE JOJDKHBI OBITh (paMmiIns, UMsi, OTYECTBO COTPYAHHUKA.

4.4. JlnmyHoMy ey IMPHCBAaUBACTCS HOMEP, KOTOPHIA (UKCHpYETCS B JKypHalle yu€Ta JIMYHBIX JIE.
Homep nruHOTO Jiena cOTpyTHUKA JETCKOTO CaJia MPOCTABISIETCS] B BEPXHEM JICBOM YTy OOJIOKKH Jiea.
4.5. K aHkere B JIMYHOM Jejie NpukienBaercs Gortorpadust padboTHuka (6e3 rojgoBHOro yoopa) ¢popmara
3x4.

4.6. B nuunom nene pabotHuka JJOY Benercs BHYTPEHHSS OINUCH, KyJa 3aHOCSTCS HAUMEHOBAaHHUS BCEX
NOJIINTBIX JAOKYMEHTOB, JaTa WX BKIIOYEHHS B JIEJI0, KOJIMYECTBO JIMUCTOB, a TaKXkKe JaTa H3bATHS
JOKYMEHTa W3 Jefla C YKa3aHWeM JIMIa, W3bSBIIEr0 JOKYMEHT, W MNpUYMHY H3bATHA. B ciyuae
BPEMEHHOTO M3bSTHSI JOKYMEHTa BMECTO HETO BKJIAJILIBACTCS IUCT-3aMEHUTENh. V3bsiTHE TOKyMEHTOB U3




JUYHOTO JIeNa TPOM3BOAUTCS HCKIIOYUTEIFHO C  pa3pemieHus 3aBeAyIOIIero  AOMIKOJIBHBIM
00pa3oBaTenbHBIM yUpEeKICHHEM. BHYTpEeHHSS ONHWCh TOANHKCHIBACTCA JEIIOTMPON3BOIUTENEM, C
yKa3aHHEM JIaThl COCTABJICHHUS.
4.7. Bce 1OKyMEHTBI, TOCTYNAIOIIUE B IMYHOE JIENI0, PACTIONAraloTCsl B XPOHOJIOTHYECKOM MOPSIIKE.
4.8. He momyckaercs BKJIIOYAaTh B JIMYHOE JEJI0 JOKYMEHTHI BTOPOCTENCHHOTO 3HAYCHUS, WMEIOIIHe
BpeMeHHbBIE (Mo 10 JeT) cpokW XpaHEHWs, HAIpUMeEp, CIPAaBKH C MECTa XKUTEIbCTBA, O COCTOSHHH
30POBBS, O CEMEHHOM TMOJI0KEHUH U T.I1.
4.9. Jluctel MOKYMEHTOB, IMOAIINTHIX B JHYHOE AEN0 pPabOTHHWKA MIOIIKOJIBHOTO 00pa3oBaTENHHOTO
YApEXIeHUS, HyMEPYIOTCSL.
4.10. AHKeTa sBISETCS OCHOBHBIM TOKYMEHTOM JIMYHOTO Jiea, MPEICTABIISAIONINM COOOW MepeucHb
BOTIPOCOB O Omorpad)iyecKnuX NaHHBIX COTPYIHHKA, €r0 0Opa30BaHWH, BHIMIONHIEMON paboTe ¢ Hadana
TPYAOBOH JEATEIEHOCTH, CEMEHHOM TMOJOKEHUH, MECTe TPOMHCKH WM TPOXMBAaHHUA M T.II. AHKeTa
3aMoJHsIeTCs Pa0OTHUKOM CaMOCTOSITENbHO NpH odopMileHHMH mpuéMa Ha paboTy B JOIIKOJBHOE
o0pa3oBaTenbHOE YUPEKIACHHUE.
4.11. Ilpu 3amonHEeHNN aHKETH PaOOTHHK JOJDKEH 3aloNHATH Bce e€ rpadbl, Ha Bce BOMPOCH! /aBaTh
MIOJIHBIE OTBETHI, HE AOMYCKaTh WCIPABICHUH WM 3a4€pPKHBAaHUS, MPOYEPKOB, MOMAPOK, B CTPOrOM
COOTBETCTBHH C 3aMUCSIMH, KOTOPBIE COAEPIKATCS B €r0 JIMYHBIX JOKyMeHTaX. OTpHIaTeIbHbIe OTBETHI B
rpadax aHKeTHI 3alHCHIBAIOTCS 0€3 MOBTOPEHHS BOTIPOCA.
4.12. Tlpu 3amonHeHuu rpadbl «OO0pa3oBaHUe» CIACAYET NPUMEHATH Clenyoomue (HOpMYJIUPOBKH B
3aBUCHMOCTH OT TOTO, KaKOW JOKYMEHT UMeeTcsl Y pabOTHHKA!

*  «BEHICIIIEEY;

*  (HETOIHOE BEICIIIEEY;

*  «CpenHee cIielhaIbHOCY;

*  (HETOIHOE CpeTHEeey.
4.13. B tpade «bmmxkaiimue poICTBEHHHKH» IEPEUUCISIIOTCS BCe WICHB ceMbd paborHuKa IOV ¢
yKa3zaHHEM CTENEeHH POoJACTBa (OTel, MaTh, MYX, JKE€Ha, CBbIH, JO4Yb, POAHBIE OpaT W cecTpa), Hainee
MePEUnCISIOTCs. ONM3KHE POACTBEHHUKH, TMPOXXHUBAIOIIME COBMECTHO C PaOOTHHUKOM. YKa3bIBaIOTCS
(hamMuIHs, MMsI, OTYECTBO U JIaTa POXKICHHS KKIOTO WieHa CEMBH.
4.14. B rpade «BpimonHsiemas paboTra ¢ Havana TPYAOBOW JESTENBHOCTH» OTPAXKAIOTCS CBEICHUS O
paboTe B CTPOrOM COOTBETCTBHM C 3alUCSAMH B TPYIOBOH KHIXKE. B TpymoBYIO HesTeNbHOCTH HE
BKITIOUAETCS BpeMs y4eObl B 00111e00pa3oBaTeIbHbIX IKOJIaX, TPOGECCHOHAIBHO-TEXHUYECKUX U IPYTHX
MIpUpPaBHEHHBIX K HUM y4eOHBIX 3aBeJIeHHsIX. Bce 3amucu mpou3BoAaTcs B XPOHOJIOTHIECKOM TOPSIKE.
4.15. AHKeTa MOANMCHIBACTCS JTUIIOM, IPHHUMAEMBIM Ha paboTy, U JIEIOTPOU3BOIUTENIEM JOIIKOIBLHOTO
00pa30BaTEIbHOTO YUPEKACHHS MOCIEe CBEPKH CBEJICHHH, 3aHECEHHBIX B aHKETY, C COOTBETCTBYIOIINMU
JIOKyMEHTaMH U 3aBePSETCS MeYaThIO.
4.16. ABToOUOTpadus - TOKYMEHT, COCPIKAIINIA ONUCAHUE B XPOHOIOTHIECKON MOCIIEI0BATEILHOCTH
OCHOBHBIX JTallOB JXKM3HH W JesaTenbHOocTH npuHuMaemoro B JIOY pabGorHuka. AproOmorpadus
COCTaBIISIETCSI B POM3BOJIBHON opMe, Oe3 TOMapOK U HCIIPABICHUH.
4.17. OCHOBHBIC MOMEHTBI, KOTOPBIE JIOJDKHBI ObITh OCBEIIICHBI B AaBTOOUOTpaduu:

e ¢amwmius, UM, OTUYECTBO;

*  YHCJO, MECSII U TOJ POXKICHUS;

* TMoNlydeHHOEe o0Opa3oBaHue (rAe, KOTJa, B KakMX Yy4YeOHBIX 3aBEJCHUSX, MO KaKoH

CIIEIMAIFHOCTH);

e BpeMs Hayajla TPYJOBOU AEATEIHHOCTH,

*  NPUYHUHBI IEPEX0Aa Ha APYroe MECTO PabOTHI;

*  OTHOIIIEHHE K BOMHCKOW 00sI3aHHOCTH, BOMHCKOE 3BaHUE;

*  HaJIWYHE MPABUTEIHCTBEHHBIX HArpa/l, IOOIPEHUH;

*  CBEJCHHUS O CEMEHHOM IOJIOKEHUU M OJIM3KHUX POACTBEHHUKAX;

*  JlaTa COCTaBIICHHS aBTOOMOTpadUU M JIMYHAS TIOJNUCH COCTABIISIEMOTO.
4.18. AsroOumorpadus, cocraBienHas npu npueme B IOV, He mommexur koppektuposke. llpum
HEOOXOTUMOCTH BHECEHHS W3MEHEHWI WM JOMOJHEHHH, OHM (UKCUPYIOTCS Ha OTAEIBHOM JIUCTE,
TIOJIIMCHIBAIOTCSl PAOOTHUKOM C yKa3aHHEM JaThl M TPHOOIMIAIOTCS K MEpBUYHON aBroOuorpaduu. B
ciiydae OONIBIIMX M3MEHEHHUU OMorpaduuecKux AaHHBIX paOOTHHKA OT HEro MOMKET ObITh 3aTpeOoBaHa
00OHOBJIEHHAs1 aBTOOMOTpadus.
4.19. AsroOuorpadusi He 3aBepsieTcs NOANMCAMH 3aBEYIOIIEr0 JOIIKOJBHBIM 00pa3oBaTeNbHBIM
YUPEKJICHUEM WIIH TIeYATHIO.
4.20. Konmun nOKyMEHTOB 00 OOpa30BAHHWM 3aBEPSIOTCS JMYHON MOMAIKCHIO JICTOMPOU3BOIUTEIS




MOCJIe CBEPKHU MX C TIOJUIMHHUKAMU JIOKYMEHTOB.
4.21. JInunoe meno BemETcs Ha MPOTSHKESHUH BCEH TPyIOBOH aesTenbHOCTH padotauka JJOY. U3smeneHus,
BHOCHMBIC B JIMYHOE JIEJI0, IOJIKHBI OBITh MOATBEPIKICHBI COOTBETCTBYIOIIMMU JOKYMCHTAMU.

4.22. Jlenonpou3BOAUTEIh MPUHUMAET OT TPUHUMACMOTO Ha padoTy PabOTHUKA TIOKYMEHTHI, TIPOBEPSET
TIOJTHOTY WX 3allOJTHEHUS U MPaBHIBLHOCTh YKa3bIBAEMBIX CBEJICHUH B COOTBETCTBHH C TPEIbSIBICHHBIMU
UM JIOKYMCHTaMH.

5. Yder u XxpaHeHHe NEPCOHAIbHBIX JAHHBIX PA0OTHUKOB

5.1. JluuHble gAema, B KOTOPBIX XPaHATCS TNEPCOHANBbHBIC IaHHBIC paboTHMKOB JOVY, sBistoTcs
JOKyMEHTaMH «/1J11 BHyTPEHHETO TOIb30BaHM».

5.2. JIu4HOE [1eN0 PEerucTpUpyeTcs, O YeM BHOCHUTCS 3amuch B «KypHan yu€ra auuHbIX Aem». JKypHan
COJCPKUT cliefyrone rpadaml:

*  TOPSAKOBBIM HOMEP JINYHOTO JeTIa;

*  (QaMunus, UMs, OTYECTBO PaOOTHUKA JOUIKOJIBHOTO 00pa30BaTEIbHOTO YUPEKICHHUS;

*  JlaTa IOCTaHOBKHU JIeJIa HA YYET;

*  JlaTa CHATHUA JIeNa C y4yeTa.

5.3. JIuuHble Aena pacnonaratoTcs B MOPSAKE COTJIACHO UX HOMEpaM JINOO B andaBUTHOM MOPSAKE.

5.4. Tlocne yBoibHEHHS pabOTHHMKA JOLIKOJIBHOTO OOpPA30BATENBHOTO YYPEKACHUS B JUYHOE JIENO
BHOCSATCSI COOTBETCTBYIOIIME IOKYMEHTHI (3asiBJIEHHE O PACTOPKEHWU TPYAOBOTO JOTOBOPA, KOIUS
NpYKa3a 0 PACTOPKEHUU TPYJOBOTO JOTOBOPA), COCTABIISIETCS] OKOHYATENbHAS OIHCh, CAMO JINYHOE /IO
odopmIsieTcs 1 TiepeaeTces 1Jsl XpaHSHHsI.

5.5. JluuHble [nena COTPYAHUKOB, YyBoJNeHHbIX U3 JOVY, XxpaHATCS B apxuBe OLIKOJBHOIO
00pa30BaTeIhbHOTO YUPEKACHUS B alI(DaBUTHOM TTOPSIIKE.

5.6. He nomyckaercs:

* cooOmaTh TMepcoHAJbHBIE JaHHbIE PAaOOTHHKA TPEThell CTOpoHEe 0e3 MHUCHMEHHOTO COTJIACHS
paboTHUKA, 32 UCKIIIOYEHUEM CIIy4aeB, KOTAa 3TO HEOOXO0ANMO B LEJISIX NPEAyNPEKICHUS YTPO3bI
JKU3HU W 3J0pPOBBIO pa6OTHI/IKa, a TaKXKC B CllydasaX, YCTAHOBJICHHBIX 3aKOHOAATCILCTBOM
Poccuiickoin @enepaunu;

* coo0waTh NMepcOHAJbHbIE NAaHHBbIE PA0OTHHKA B KOMMEPUYECKHX LEJsiX 0e3 ero MUChbMEHHOI'O
corJiacus;

*  3ampamuBaTh HHPOPMAIIUIO O COCTOSHHHU 3/I0POBbsl Pa0OOTHHUKA JIETCKOTO €a/ia, 33 UCKITIOUCHUEM
T€X CBEIEHHUH, KOTOpBIE OTHOCITCS K BOIPOCY O BO3MOXKHOCTH BBINOJIHEHHS DPaOOTHHKOM
TPYZOBOH (PYHKIIUH.

5.7. JlocTym K MepcOHaNIbHBIM JIaHHBIM paOOTHUKOB pa3peniaeTcsi TOJIbKO CHEIHAaTbHO YIIOJIHOMOYEHHBIM
JianaM, Ipu 3TOM YKa3aHHBIC JIMIa JOJDKHBI UMETH IPaBO MOJYyYaThb TOJBKO TC INEPCOHAJIBHBIC JAaHHBLIC
pabotnuka /I0Y, koTopble HEOOXOAUMBI /17151 BBINIOJIHEHNSI KOHKPETHBIX (YHKIHH.

5.8. Bce Mepbsl KOHPHUICHIIMATBLHOCTH IPH yYeTe W XPAHEHUHM IEPCOHAJBHBIX JAaHHBIX COTPYAHUKA

pacrpoCTpaHsSIOTCS Kak Ha OyMakHble, TaK W Ha DIEKTPOHHBbIE (aBTOMATHU3UPOBAHHBIE) HOCHUTEIU
WH(pOpPMAITIH.

5.9. XpaHeHHe NEPCOHAIBHBIX JAaHHBIX JOJDKHO MPOUCXOAUTH B IMOPAAKE, UCKIIFOYAIOUIEM UX YTPATy UJIHU
HX HCIIPABOMEPHOC HUCITIOJIB30BAHUC.

6. JlocTyn K nepcoHaBLHBIM JaHHBIM padoTHuKOB JJOY
6.1. BHyTpeHHuit JOCTyI (JOCTYII BHYTPH AOIIKOJIBHOTO 00Pa30BaTEIEHOTO YUPEKICHUS).

6.1.1. IIpaBo mocTyIIa K HEPCOHAIBHBIM JaHHBIM padoTHuka JIOY umeroT:

6.1.2. IlepeueHp UL, HMMEONMX IOCTYNl K IEPCOHAJIBHBIM JaHHBIM paOOTHHUKOB, ONPEACNIACTCS
IPUKA30M 3aBEIYyIOUIEr0 U MHCbMEHHOIO 0053aTENbCTBa O HEPA3IIAIeHUU MEPCOHAIBbHBIX JaHHBIX
pPabOTHUKOB.

6.2. BHentHwmii nocryr.



6.2.1. K unciny mMaccoBbIX mOTpeOuTeNel MepcoHabHBIX JaHHBIX BHE JOMIKOJIBHOTO 00pa3oBaTeIbHOTO
YUpEXISHUS] MOXKHO OTHECTH TOCY/IAPCTBEHHBIE M HETOCYAAPCTBEHHBIE (PYHKIIMOHATIBHBIE CTPYKTYPHI.

6.2.2. Ham3opHO-KOHTPOJBHBIE OpPTraHbl MMEIOT OOCTYyHn K HWH(OpPMAluu TOJIBKO B cdepe CBoei
KOMIICTCHIIUY.

6.2.3. OpraHu3zanyu, B KOTOPBIE COTPYAHHUK MOXET OCYNIECTBISTh MEPEUUCIICHHS JCHEXKHBIX CPEICTB
(cTpaxoBble KOMITAHWHU, HETOCYAAPCTBCHHBIC NMEHCHOHHBIC (DOHJBI, 0JIaroTBOPUTEIBHBIC OpPraHU3AIINH,
KPEAWTHBIE YUYPEKICHUS), MOTYT MONYyYUTHh JOCTYN K TMEPCOHAIBHBIM IaHHBIM PaOOTHHKAa TOIBKO B
CIIy4ae ero MICbMEHHOTO pa3pemIeHus.

6.2.4. Ilepenaya nepcoOHAILHBIX JaHHBIX corpyauanka JJOY apyruM opraHu3aiusaMm:

*  cBeJeHHUs 0 paboTaroeM COTPYIHUKE MM YXKE YBOJICHHOM MOTYT OBITh MPeNOCTaBIeHbI APYToi
OpraHM3aIMU TOJBKO C MMCHMEHHOTO 3arpoca Ha OJaHKe OpraHM3ally, C MPUIOKEHHEM KOIHU
HOTapHaIbHO 3aBEPEHHOTO 3asBIICHNS paOOTHHKA,

* NEPCOHAIBHLIC JaHHBIC pa6OTHI/IKa ACTCKOro caga MOTyT 6I)ITI) MpeaOCTaBJICHBI POJACTBCHHHUKAM
WK YJICHAM €r0 CeMbHU TOJBKO C MICBMEHHOTO Pa3pelIeH s CaMOTr0 COTPYIHHKA.

* B crmydae pa3Boja ObIBIIas cympyra (Cympyr) HMEIOT TpaBO OOpaTHTBCA B JIOIMIKOIHHOE
00pa3oBaTelIbHOE YYPEXKAEHHE C IHCbMEHHBIM 3allpoCOM O pa3Mepe 3apabOTHON IUIATHI
coTrpyaHuka 6e3 ero cornacus (YK PO).

7. 3ammTa NepcoOHAIbHBIX JaHHBIX padoTHHKOB [JOY

7.1. Ilon yrpo3oii mnM OHACHOCTBIO YTpaThl NEPCOHAIBHBIX IAHHBIX MOHUMAETCS EAMHHUYHOE WM
KOMIUIEKCHOE, peaJlbHOe WM MOTEHIMAIbHOE, aKTUBHOE MIJIM MAaCCUBHOE IMPOSABICHHE 3JI0YMBIIIIEHHBIX
BO3MOXXHOCTEH BHEUIHHUX WM BHYTPEHHHMX MCTOYHHMKOB YI'PO3bI CO34aBaTh HEOIArompHsITHbBIE COOBITHS,
OKa3bIBaTh JeCTaOMIM3HUPYIOLIee BO3ACHCTBIE HA 3aIUIaeMy 0 HH(OpMALHIO.

7.2. Puck yrpo3sl J1t006IM HH(POPMAILIMOHHBIM PECypcaM CO3JAI0T CTUXUHHBIE OEICTBHS, SKCTPEMAaJIbHbIE
CUTYyallul, TEPPOPUCTHUECKHE JEHCTBHUS, aBapUM TEXHUYECKHUX CPEJICTB M JIMHUHA CBA3M, ApPYyTUe
00BEKTUBHBIE OOCTOSITENILCTBA, a TAKXKE 3aMHTEPECOBaHHBIE W HE3aWHTEPECOBAHHBIE B BOSHUKHOBEHUH
YIpO3bI JIMLA.

7.3. 3aH_II/ITa NEPCOHAJIIBHBIX JAHHBIX HPCEACTABIIACT co00#t  KeCTKO peFJIaMeHTI/IpOBaHHLIﬁ n
,Z[I/IHaMH‘IeCKH-TCXHOHOFH‘IeCKHﬁ mnmpounecce, npez[ynpencz[alomnﬁ HapymeHue JOCTYIIHOCTH, ICJIOCTHOCTH,
JOCTOBEPHOCTH H KOH(l)I/II[eHHI/IaIIBHOCTI/I MEPCOHAJIBHBIX  OAHHBIX W, B KOHCYHOM  CHYCTC,
O6eCH6‘IHBaIOI].IPII?I AOCTATOYHO HAJACKHYIO 0€30IacCHOCTh I/IH(I)OpMaLII/II/I B Iponecce ynpaBnqueCKoﬁ u
HpOHSBOI{CTBeHHOﬁ JCATCIBbHOCTH JOIIKOJIBHOTO o6pa3OBaTeanoro YUPCKIACHUSA.

7.4. 3amuTa TIEpCOHAIBHBIX JaHHBIX PAaOOTHHKA OT HEIPABOMEPHOIO WX HCIOJIB30BAHHS WM YTPATHI
JoJbkHa ObITh oOecrieueHa 3apenyromuM JIOY 3a cueT CpeACTB JOIIKOJIBHOTO 00pa3oBaTeabHOIO
YUPEXKJICHUS B MOPSJIKE, YCTAHOBICHHOM (heiepallbHbIMU 3aKOHAMH.

1.5. "Buympennasa zauguma’'.

7.5.1. OCHOBHBIM BHHOBHUKOM HECAHKI[MOHHPOBAHHOI'O JOCTYIA K NMEPCOHANBHBIM JAHHBIM SBISETCS,
KaK TPaBHJIO, TIEPCOHAJ, PadOTaoONMil ¢ JTIOKyMEHTaMH W 0a3aMy JaHHBIX. PernmameHTamms mocTyma
nepcoHana K KOHPHUICHIUAIBHBIM CBEICHUSIM, JOKYMEHTaM U 0a3aM JaHHBIX BXOIUT B YHUCJIO OCHOBHBIX
HaNpaBJICHUH OPraHW3allMOHHOW 3alMThl WHGOPMAIMM W TpeAHa3HauYeHa JUIs pa3TpaHuveHUs
MOJTHOMOYMH MEXKAY aJJMUHUCTPALUEil U ClienuaTicTaMH JOIMIKOIBHOTO 00pa30BaTeIbHOTO YUPEKICHHS.

7.5.2. lna oOecrieueHrsi BHYTPEHHEN 3alMThl HEPCOHAIBHBIX AAHHBIX Pa0oTHUKOB JIOY Heobxoammo

CcOOJIFOIATh PSIIL MED:




*  OrpaHHMYCHHE M PErJIAMCHTAINsSI COCTaBa Pa0OTHHUKOB, (PYHKIIMOHATBHBIC 003aHHOCTH KOTOPBIX
TpeOYIOT KOHQUICHIIMATBHBIX 3HAHWUI;

* cTporoe u3dMparenbHOe W 0OOOCHOBAaHHOE pAaclpeAesicHue JOKYMEHTOB M MH(QOPMAIMH MEXKIY
pabOTHUKaMH AETCKOTO caja,

*  pamMoHaNbHOE pa3MEIIeHHEe padodnX MeCT padOTHHKOB, TNPH KOTOPOM HCKIIIOYAIOCh OBl
OECKOHTPOIHLHOE UCITOIB30BaHUE 3aITUITaeMOi HH(OPMAIIHH;

* 3HaHWE PAOOTHUKOM JOIIKOJHLHOTO OOpa30BaTEIBLHOTO YUPEKICHHS TPeOOBaHMI HOPMATHBHO-
METOANIECKAX TOKYMEHTOB TI0 3aIUTe HHPOPMAITUA U COXPAHECHUH TaWHBL;

* Hajmuyve HEOOXOAWMBIX YCIOBUM B TMOMEHNICHUH Ui paboThl ¢ KOHPHICHINATLHBIMU
JIOKyMEHTaMH U 0a3aMH JJaHHBIX;

* OmnpeAeseHHWE M perjaMeHTalus COCTaBa pabOTHUKOB, MMEIOIIMX IPaBO JAocTyna (BXonxa) B
MOMEIIEHUE, B KOTOPOM HaXOJUTCS BEIUMUCIUTEIHHAS TEXHHUKA;

e OpraHu3anys NopsKa YHUUTOKCHUS MHPOPMAIINY;

* CBOCBPEMCHHOC BBISBICHUC HAPYIICHUS TpPEeOOBAHWH pa3pEIIUTEIBHON CHCTEMBI JOCTYIA
pabOTHHUKAMH,

*  IIMYHBIC JIela MOTYT BBIIABaThCS JCTIOMPOU3BOAUTENO (CEKpEeTapro) TONbKo 3aBenyromum J10Y
Y B MCKIIIOUNUTEIBHBIX CIIy4asx, M0 MUCbMEHHOMY Pa3pelICHHIO 3aBEAYIOMIEr0 IETCKUM CajioM, -
PYKOBOJUTENIO CTPYKTYPHOTO IMOJApa3jeieHus (HampuMmep, MpH TOJATOTOBKE MaTepHAaloOB JIJIs
aTTecTaluu paOOTHHUKA).

7.5.3. 3amura nepcoHaNbHBIX JAaHHBIX COTPYIHHMKA HA JIEKTPOHHBIX HOCUTEIISAX.

Bce mamkwm, copepxarmiue TepCOHANbHBIE NAaHHBIC COTPYIOHHKA, JOJDKHBI OBITH 3alllUIICHBI MapOJeM,
KOTOPBIA COOOIIAETCS PYKOBOJUTEIIO CIIY>KOBI YIpPAaBICHUS TEPCOHAIOM M PYKOBOIHUTEIIO CIIYXKOBI
WH(GOPMAITMOHHBIX TEXHOJOTH.

7.6. "Buewnasn sawmguma'

7.6.1. Tlom TOCTOPOHHMUM JIMIOM IIOHHMAaeTCs JI0OOEe JHIO, HE HWMEIOIEe HETOCPEICTBEHHOTO
oTHomIeHuss K nesatenbHocTH JIOVY, mocerutenu, paOOTHUKH JPYTMX OPraHU3alMOHHBIX CTPYKTYP.
[TocropoHHHe IMIa HE IOJDKHBI 3HATh pacmpeneieHue (yHKIWHA, pabodyre MpoLecchl, TEXHOJIOTHIO
COCTaBJICHHA, O(I)OpMJ'IeHI/ISI, BCACHHA U XPAaHCHUA JOKYMCHTOB, JIMYHBIX A€ U pa60q1/1x MaTepUuajioB y
JIeTIONPON3BOIUTENS (CEKpeTaps).

7.6.2. lna oOecrieueHys] BHEIIHEN 3allMTHl [IEPCOHAIBHBIX MAHHBIX cOTpyaHUKoB JIOY HeoOXoauMo

CcOOJIFOIATh pSIIL MED:

*  MOPSAOK NpUEMa, y4eTa U KOHTPOJIS AEATEILHOCTH OCETUTENEH;
* TOPAOOK OXpaHbl TEPPUTOPHHU, 3JaHUH W TIOMEIIEHHH JIOMIKOJIBHOTO 00pa3oBaTELHOTO
YUPEKICHUS;
* TpeOoBaHUS K 3auIuTe HHHOPMAIIUHU TIPH HHTEPBHIOMPOBAHUH U cOOECEeTOBAHUSX.
7.7. Bee nuna, cBS3aHHBIE C TOJy4eHUEM, 0OpaOOTKOM M 3alIMTON NMEPCOHAIBHBIX TaHHBIX, OOS3aHbI

MOJNHCATh 00s3aTENBCTBO O HEpasrJallleHud MEPCOHANBHBIX JIaHHBIX PaOOTHUKOB JIOIIKOJIBHOTO
00pa30BaTeIbHOTO YUPEKACHUS.

7.8. Kpome Mep 3aiiuThl NMEPCOHANBHBIX JaHHBIX, YCTAHOBJCHHBIX 3aKOHOIATEILCTBOM Poccuiickoi
Odenepanyy, 3aBeYIONUN TOMIKOIBHBIM 00pa30BaTEILHBIM YUPEIKICHUEM, a TaKKE COTPYIHHKH MOTYT
BEIpa0aThIBaTh COBMECTHBIE MEPHI 3aIUTHI IIEPCOHANBHBIX JAaHHBIX PA0OTHUKOB.

8. IIpaBa u od6si3anHOCcTH padoTHIKOB JIOY 10 3a1UTEe UX MEPCOHAIBHBIX TAHHBIX
8.1. 3aerHHCHI/Ie npaB pa6OTHI/IKa, PEriIaMCHTUPYIOIMIUX 3alIUTy Cro IMnepCOHAJIbHBIX JAaHHBIX,

obecrieurBaeT COXPaHHOCTh MOJTHON M TOYHOH WHPOPMAIIH O HEM.



8.2. Pa0oTHMKH [OJKHBI OBITh O3HAKOMJICHBI II0J PACIUCKYy € JOKYMEHTaMH JIOIIKOJIbHOI'O
00pa3oBaTeIbHOI0 YUPEKICHHUS, YCTAHABIMBAIOIIUMHU MOPAIOK OOpPabOTKH MEPCOHATBHBIX JAaHHBIX
pabOTHHKOB, a TaKke 00 UX MpaBax W 00S3aHHOCTSIX B 3TOHM 00JIACTH.

8.3. PabOTHUK IOMIKOIBLHOTO 00pa30BaTENBLHOTO YUPEKACHUS 0053yeTCsl MPEAOCTABIATh IePCOHABHEIC
JaHHbIE, COOTBETCTBYIOIIIE ACHCTBUTEIEHOCTH.
8.4. PaboTHHK MMEET MpaBo:

*  Ha MMOJHYIO HHPOPMAIIHIO O CBOMX MEPCOHAIBHBIX TaHHBIX B 00pabOTKe 3TUX JaHHBIX;

* cBOOOAHOro OEcIUTaTHOTO JAOCTyNa K CBOMM II€PCOHANBHBIM JaHHBIM, BKIIOYas MPaBO Ha
NOJy4YeHHEe KOMHWK JI000H 3amucH, cojaepKalledl mepcoHalbHble JaHHbIe paOOTHHKA, 3a
HCKIIFOUEHUEM CIIy4aeB, IPEyCMOTPEHHBIX 3aKOHOAAaTebcTBOM Poccuiickoit denepanuu;

*  Ha OmpeJeNiCHHE CBOUX MPEICTaBUTENCH [ 3allIUThl CBOMX NEPCOHAIBHBIX JAHHBIX;

* JOCTyNa K OTHOCSIIUMCA K HEMy MEAMLUMHCKHM JaHHBIM C MOMOIIbI0 MEIHIMHCKOTO
CTIEIAITICTA IO CBOEMY BEIOODY;

* TpeOOBaTh HCKIIOYNTH MM UCIPABUTh HEBEPHBIE WM HEIIOJIHBIE MEPCOHANBHBIC JaHHEBIE, a
TaKXe JaHHble, 00padoTaHHbIE C HapylIeHHEeM TpeOOBaHuii;

* 1pu oTkaze 3aBeaytomiero JJOY HCKIIOYNTH WM UCIIPABHUTH MEPCOHANBHBIC JaHHBIE paOOTHHKA
UMeeT TMpaBO 3asBUTh B IUCbMEHHOHW (opMe 3aBeAylOIEMy O CBOEM HECOIJIACHH C
COOTBETCTBYIOIIUM O0OCHOBAaHHEM TaKOTO HECOTJIACHS;

* TepCOHANbHBIE JAaHHBIE OIICHOYHOTO XapakTepa pa0OTHUK JETCKOTO caJa HWMEeT IIPaBo
JIOTIOJTHATH 3asBJICHHEM, BBIPAXKAIOIIUM €T0 COOCTBEHHYIO TOUKY 3pEHUS;

*  TpeOOBaTh M3BELICHHUS 3aBEAYIOIINM JIETCKHM CaJIOM BCEX JIMII, KOTOPBIM paHee ObUIN COOOIIEHBI
HEBEPHBIE WM HETMOJHBIE TIePCOHANFHBIE JaHHbIE pa0OTHUKA, 000 BCEX MPOU3BEICHHBIX B HHUX
WCKITIOYCHUSX, NCIIPABIICHHUSIX MM JTOTIOTHEHHSX;

e o0xaoBaTh B CyjAe JIOObIC HENPABOMEPHBIC JICHCTBUNW WM OC3ACHCTBUSA 3aBEAYIOIIECTO
JIOLIKOJIBHBIM 00pa3oBaTeNIbHBIM YUPEXKJIEHHEM NpU 00pabOTKe M 3alUTe ero MepcOHAIbHBIX
JTAHHBIX.

8.5. B nensx obecneueHus JOCTOBEPHOCTH NEPCOHANIBHBIX JIAHHBIX paboTHUKU JIOY 00s13aHbI:

* 1pu odopMIeHHH Ha pPabOTy TNPEACTaBIATh JOCTOBEPHBIE CBENCHHUS B TOPSAKE U 00BEME,
npeaycMoTpeHHoM HactosiuuM [lonoxxeHueM u 3akoHogaTenscTBoM Poccuiickoit enepaunu;
* B ClIy4yae M3MEHEHHS CBOUX MEPCOHAIBHBIX JaHHBIX, COOOIIATH 00 3TOM 3aBEAYIOIIEMY JIETCKIM
cazxoMm B Teyenue 10 mueit.
8.6. PabotHukm craBsaT 3aBenyromero JJOY B u3BecTHOCTh 00 M3MEHEHWH (aMUIINU, IMEHHU, OTYECTBA,

JIaThl POXKIICHUSA, YTO TMOJIy4aeT OTPAKCHHE B TPYIOBOM KHIKKE HAa OCHOBAHHH IPEJCTABICHHBIX
MokyMeHTOB. [Ipn HEoOX0AMMOCTH U3MEHSIOTCS TaHHBIE 00 00pa30BaHUM, MPOPECCHH, CTIEIUATBHOCTH,
MIPUCBOCHUH HOBOTO pa3psijia U Ip.

8.7. B mensx 3ammuThl YaCTHOM JKU3HHM, JIMYHOW U CEMEHHOM TaifHbI paOOTHUKHU HE JIOJKHBI OTKAa3bIBATHCS
OT CBOEro IMpaBa Ha 00pPabOTKY MEPCOHAIBHBIX JAaHHBIX TOJBKO ¢ MX COTJIACHS, MOCKOJBKY 3TO MOXKET
TIOBJICYh MPUYNHEHNE MOPAITHHOTO, MATEPHAIILHOTO Bpea.

9. OTBeTCTBEHHOCTH 3a pa3rjanieHue KoHuIeHNHAAbHOW WHpOPMALUHM, CBA3aHHOH C
NEPCOHATBHBIMYU JaHHBIMU

9.1. [Ilepconamvnas omeemcmeenHoCmb» - OIHO W3 TJAaBHBIX TPeOOBaHMII K OpraHM3aluu
(GYHKIIMOHUPOBAHUS CHUCTEMBI 3allIUThl MEPCOHANBHOW HWHGPOPMAIMK H  00A3aTENLHOE YCIOBHUE
obecrnieueHus 3P PEKTUBHOCTHU 3TOH CUCTEMBI.

9.2. 3amura mpaB pabOTHHWKA, YCTaHOBJICHHBIX 3aKOHOAATEIbcTBOM P® u Hactosmmm IlonoxeHuem,
OCYIIECTBIISIETCS. CY/IOM B IIEJIAX IPECEUCHUs HEMPABOMEPHOTO HMCIIOIH30BAHUS ITEPCOHAIBHBIX JTaHHBIX
pabOTHMKA, BOCCTAHOBJICHUSI HAPYIICHHBIX IPaB M BO3MEIICHUs MPUYMHEHHOrO yiepba, B TOM YHUCIIC
MOPAJILHOTO Bpeaa.



9.3. KaxIplii COTpYIHHUK JOIIKOIBHOTO 00pa30BaTENILHOTO YUYPEKICHHS, TONYYAIOMIUKA JJsl paboThl
KOH(QHJICHIIMAILHBINA JTIOKYMEHT, HECET CIUHOJNYHYIO OTBETCTBCHHOCTh 334 COXPAHHOCTh HOCHTENS U
KOH(UACHIIMATBHOCTh HH()OPMAIUH.

9.4, Jluna, BUHOBHBIE B HAPYIICHUH HOPM, PETYJIHPYIOIUX TOJy4YeHHE, OOpa0OTKy W 3alluTy
MEPCOHALHBIX JIAHHBIX pPa0OTHUKA, HECYT IUCIUILUIMHAPHYIO, aJIMUHUCTPATHBHYIO, T'PaKJaHCKO-
MIPABOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBUU C (hefepalbHBIMH 3aKOHaMu Poccuiickoi
®denepauuu.

9.5. 3a HeucnoHEHNE WITM HEHAIJISKAIEe UCIIOJTHEHUEe PAOOTHUKOM IO €r0 BUHE BO3JIOKEHHBIX Ha HETO
00513aHHOCTEH TI0 COOJIIOJICHUIO YCTAHOBJICHHOTO TOPSIIKA pa0OThI CO CBEICHUSMHU KOH(MUICHIIMATBHOTO
xapakrtepa 3aenyrommid JOY BopaBe TpUMEHSTh NPEAYCMOTPEHHBIE TPYAOBBIM  KOZEKCOM
JTUCHUIUTMUHAPHBIC B3BICKAHMUS.

9.6. JIoIoKHOCTHBIE JTUIIA, B 00S3aHHOCTH KOTOPBIX BXOJHT BEJICHHE ITEPCOHAIBHBIX TaHHBIX COTPYIHHKA,
00s13aHBl  O00ECIIeYNTh KaKAOMY BO3MOXKHOCTH O3HAKOMJICHHS C JOKyMEHTaMH M MaTepHhallamH,
HETIOCPEACTBCHHO 3aTParMBarOIlMMK €ro MpaBa M CBOOOABI, €CIIM WHOE HE MPEIyCMOTPEHO 3aKOHOM.
HenpaBoMepHslii 0TKa3 B NPEAOCTABICHUN COOPAaHHBIX B YCTAHOBJICHHOM IOPSIKE ITOKYMEHTOB, JUOO
HECBOEBPEMEHHOE MPEAOCTAaBICHUE TaKWX JOKYMEHTOB WM WHOH WHpOpMaMUd B Clydasx,
NPEoyCMOTPEHHBIX 3aKOHOM, JHOO NPEAOCTABICHUE HETOJIHOW MM 3aBEAOMO JIOKHOH MHGOpMaLUH -
BJICYET HAIOKEHHE Ha MOJDKHOCTHBIX JIMI[ aJMHHHCTpaTHBHOro mrpada B pasMepe, OIMpeneiseMoM
Konexcom 00 aTMUHUCTPATHBHBIX ITPABOHAPYIICHUSX.

9.7. B coorBercTBUM ¢ [pakgaHCKMM KOJEKCOM JIMIA, HE3aKOHHBIMH METOJAaMU IIOJTYYHMBILIUC
WH(OPMAITHIO, COCTABIIIONIYIO CIYXKEOHYIO TaifHy, 00S3aHbI BOSMECTHTh IPUINHEHHBIE YOBITKH, IPHYEM
Takas ke 003aHHOCTb BO3JIaraeTcsi U Ha paOOTHHUKOB.

9.8. YronoBHas OTBETCTBEHHOCTh 3a HApyIIECHHE HEMPHUKOCHOBEHHOCTH YAaCTHOM XHU3HU (B TOM 4YHCIE
HE3aKOHHOE COOMpaHHe WIN PaclpOoCTpaHEHHE CBEICHMI O YaCTHOM JKU3HM JIMIA, COCTABIAIONIETO €ro
JUYHYIO WK CeMelHylo TaliHy, 0e3 ero coriacusi), HEIpaBOMEPHBIH OCTYIl K OXPaHSIEMOH 3aKOHOM
KOMITbIOTEpHON MH(OpMAIKU, HENPAaBOMEPHBIH OTKa3 B MPEAOCTABICHUH COOPAHHBIX B YCTAHOBIEHHOM
MOpsAZIKE JTOKYMEHTOB M CBEIEHUI (eCM 3TH JeSHUS MPUYMHWIN BpeJ MpaBaM U 3aKOHHBIM HHTEpecam
rpaxJaH), COBEPLICHHBIC JIUIOM C HCIOJb30BAHHMEM CBOErO CIYKEOHOrO MOJOKEHHUS HaKa3bIBACTCS
HITpa(i)OM, 100 JTUIIEHUEM IIpaBa 3aHUMATh ONPCACIICHHBIC NOJKHOCTH WM 3aHUMATBCA onpeneneHHOf/i
JesITeIbHOCTRIO, THO0 apecToM B cooTBeTcTBUM ¢ YK Poccutickoiit denepanuu.

9.9. HenpaBoMepHOCTh JIESTEIBHOCTH OPTraHOB TOCYIAPCTBEHHOHM BIACTH M OpraHU3alui 1mo cOopy H
MCIIOJIb30BaHMIO IEPCOHANIBHBIX JAHHBIX MOXKET ObITh yCTAHOBJIEHA B CyJeOHOM HOPSIKE.

10. 3akT09YHTEILHBIE MOJIOKEHUST
10.1. Hacrosimee IlonoxeHue sBAsieTCS JIOKaJbHBIM HOpMaTtuBHBIM akToM J(OY, mpunumaercss Ha

O0bmem coOpannu pabOTHHUKOB, coriacoBbiBaeTcsl ¢ [Ipodcoro3HbIM KOMHUTETOM U yTBepkaaercs (Jinbo
BBOJIUTCS B JICHCTBHE) MPUKA30M 3aBEIYIOIIETO JOIIKOJILHBIM 00pa30BaTEILHBIM YUPEIKICHUEM.

10.2. Bce u3aMeHeHMs U JIOTOJIHEHUs, BHOCUMbIe B Hacrosuee [lomoxkenue, opopmisitoTcs B
NUCbMEHHOW ¢GopMe B COOTBETCTBUM JICWCTBYIOIIMM 3aKOHOAATENbCTBOM Poccuiickoii
denepanuu.

10.3. Ionoxenue MMPUHUMACTCA Ha HeOHpCI{CJ’IGHHHﬁ CpOK. H3menenns u JOIIOJIHCHUA K Ilonoxenuro
MIPUHHAMAIOTCS B TIOpsiiKe, mpexycMoTpeHHoM 11.10.1. HacTosmero [lonoxenus.



10.4. Tlocne npunstus [lonoxenus (MM U3MEHECHUI U TOMOJHEHUH OTENBbHBIX IIYHKTOB U Pa3fciioB) B
HOBOM pelaKIiy NpeablIymas pelakiys aBTOMATHYCCKH YTPAYHBAET CHITY.

Coenacosano c IIpoghcorosnvim komumemom

Ilpomoxonom 30 . 12 .20 19 2 MNe 2
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